
FACILITIES RESERVATION REQUEST FORM
Washington Hebrew Congregation

3935 Macomb Street, N.W., Washington, D.C. 20016
(202) 362-7100

Please Print Clearly
Please Press Firmly Todayôs Date________________________

Memberôs Name: _____________________________________________________________________________________

Business Phone: _________________________________   Home Phone: _________________________________

Date of Function: _____________________________________________________________________________________

Approximate Time: From _______________________________  To _____________________________________________

Type of Function: _____________________________________________________________________________________

FACILITIES REQUESTED

Macomb Street Location

       Edlavitch Social Hall   Freed Youth Wing   Hurston Library

       Kreeger Lobby    Kaufmann Sanctuary   Conference Room

       Kitchen     Classrooms    Ochsman Multi-Purpose Room

       Albert & Shirley Small Chapel  Other _______________________________________________________

Julia Bindeman Suburban Center Location

       Assembly Hall    Lobby     Terrace

       Kitchen     Classrooms    

       Other ___________________________________________________________________________________________

Approximate No. in Attendance : _________________________________________________________________________

I plan to use a Caterer :      Yes      No

Name of Caterer: ________________________________________ Phone : ______________________________________

I will be using Temple:   China / Flatware Tables / Chairs

Date Recd. ___________________ Sent Final Set-Up Request _______________________ Due By ___________________

Date Confirmed _______________  Deposit $ _________________________  Recd. By ____________________________

Entered in Master Calendar __________________ Bkkpg. Total Charges $ _______________________________________

F OR  O FFICE  U SE  O NLY

White - Facilities Coordinator      Yellow - Accounting    Pink - Congregant Copy     Goldenrod - Maintenance


